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Dean & DeWitt  Property Management

695 Central Ave, Suite 253

St. Petersburg, FL 33701

727 820 -0352  Phone

727 214 -1140  FAX

Owner Information Form – Apartment Building


Full Service Property Management   FORMCHECKBOX 
  


Leasing Service Only   FORMCHECKBOX 
  

Name of owner/company ___________________________________________________

FEI/SSN ____________________________________________

Owner contact information      Address __________________________________________________

Phone(s) _______________________________ Email ____________________________________

Bank Name ___________________________________________________________

Name/Address on Acct. ________________________________________________________________

Account # __________________________________   Routing  # ______________________________   Please provide voided check  

Address of property  ___________________________________________________________

Building or Complex Name __________________________________

Number of Units in Building or Complex _____________

________Studios   Est. SF _______________   Rent amount ______________

________1/1s   Est SF ______________ Rent amount  _____________

________2/1s  Est SF  ____________ Rent amount _____________

________3/2s   Est SF ____________ Rent amount _______________    


Other _____________________________________________________

 FORMCHECKBOX 
Unfurnished  Only     FORMCHECKBOX 
 Furnished Only       FORMCHECKBOX 
 Either Furnished or Unfurnished


If furnished, is there an additional deposit for furnishings?  $_______________________  
Please provide an inventory

Laundry    FORMCHECKBOX 
None   FORMCHECKBOX 
In Unit    FORMCHECKBOX 
On Site - Location of laundry facility ____________________________

Is there a separate key?   FORMCHECKBOX 
 Yes 
 FORMCHECKBOX 
 No 

Access     FORMCHECKBOX 
Gated Entrance    FORMCHECKBOX 
Gate/ Door Code ____________   FORMCHECKBOX 
Alarm Code ____________  

Keys – how many?  Front door ____  Back door ____ Storage  ____  Mailbox ____


Mailbox #  _________  Other keys required ______________________ How many? _______

Parking      FORMCHECKBOX 
Assigned – how are they assigned?  ___________________________________________


  FORMCHECKBOX 
Covered - how many _____    FORMCHECKBOX 
 Garage     Is there guest parking available?    FORMCHECKBOX 
 Yes       FORMCHECKBOX 
 No   

Utilities included     FORMCHECKBOX 
Water/sewer/trash      FORMCHECKBOX 
Gas      FORMCHECKBOX 
Electric     

              FORMCHECKBOX 
Basic Cable (if so, what provider) __________________________    FORMCHECKBOX 
 None    

Is unit separately metered for water?   FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No  Does anything require gas - What?_____________

Amenities __________________________________________________________________________

Pet policy     FORMCHECKBOX 
Absolutely no pets    FORMCHECKBOX 
Cats OK     FORMCHECKBOX 
 Dogs OK    How many  ________________


Do you prefer additional rent or a deposit?  
___________________________    


Comments _____________________________________   

Does your insurance cover pet liability?    FORMCHECKBOX 
 Yes       FORMCHECKBOX 
 No   

Do you have a termite warranty/pest control – what company and contact info:

______________________________________     __________________________________________

Lease length    FORMCHECKBOX 
12-month only      FORMCHECKBOX 
 Less than 12 – how many ______________  

Can we place a sign post and sign on property?      FORMCHECKBOX 
 Yes       FORMCHECKBOX 
 No   

What year was the building built?  __________  

What is a typical electric bill $____________per mo

What is the age of the A/C and heating system _________  

Does anything require gas?    FORMCHECKBOX 
 Yes   What?  _______________________________   FORMCHECKBOX 
 No

Is there additional storage for tenant use?    FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No   Location ____________________


Number _______________  Is there a key required?    FORMCHECKBOX 
 Yes       FORMCHECKBOX 
 No 

Have you provided:     FORMCHECKBOX 
  Rent Roll    FORMCHECKBOX 
 Leases    FORMCHECKBOX 
 Vendor Contracts    FORMCHECKBOX 
 ____________________ 

When will the property be ready?  _____________________

Additional information or history of the building ______________________________________________

___________________________________________________________________________________

------------------------------------------------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------------------------------------------------

Showing instructions __________________________________________________________________

___________________________________________________________________________________

Lease fee ________ Mgmt fee _________ Maintenance fee _________ Lease fee split _____/______

